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Having current and complete copies 
of important documents can guide 
caregivers should they need them. 

By organizing key documents, you 
can help save loved ones stress, and 
provide direction to help ensure your 
wishes are followed. 
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Life’s Big Moments

ACCOUNTANT/TAX PREPARER ACCOUNT NO.

FIRM PHONE EMAIL

ATTORNEY ACCOUNT NO.

FIRM PHONE EMAIL

ESTATE EXECUTOR/PERSONAL REPRESENTATIVE ACCOUNT NO.

FIRM PHONE EMAIL

FINANCIAL REPRESENTATIVE/WEALTH PLANNER ACCOUNT NO.

FIRM PHONE EMAIL

GENERAL INSURANCE AGENT ACCOUNT NO.

FIRM PHONE EMAIL

LIFE INSURANCE AGENT ACCOUNT NO.

FIRM PHONE EMAIL

POWER OF ATTORNEY/EXECUTOR ACCOUNT NO.

FIRM PHONE EMAIL

TRUSTEE ACCOUNT NO.

FIRM PHONE EMAIL

OTHER ACCOUNT NO.

FIRM PHONE EMAIL

Document Your Important Information

As you work with your financial representative to plan for life’s events, use this section to help keep 
track of important contacts, document locations, and other information.  

Personal Contacts
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Medical Contacts

PRIMARY CARE PHYSICIAN

OFFICE PHONE EMAIL

DENTIST

OFFICE PHONE EMAIL

OPTOMETRIST

OFFICE PHONE EMAIL

PHARMACIST

OFFICE PHONE EMAIL

SPECIALIST TYPE

OFFICE PHONE EMAIL

SPECIALIST TYPE

OFFICE PHONE EMAIL

SPECIALIST TYPE

OFFICE PHONE EMAIL

OTHER

OFFICE PHONE EMAIL

OTHER

OFFICE PHONE EMAIL

OTHER

OFFICE PHONE EMAIL

OTHER

OFFICE PHONE EMAIL
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Life’s Big Moments

Important Documents
Be sure to store documents in a safe location, and make copies as appropriate. Consult your financial 
representative and attorney as you determine what documents should be kept where. You may want 
to consider digital storage, but be sure to examine cybersecurity of sites and share your password with 
loved ones.

WILL LAST REVIEWED LOCATED

TRUSTS LAST REVIEWED LOCATED

POWER OF ATTORNEY LAST REVIEWED LOCATED

HEALTH CARE PROXY LAST REVIEWED LOCATED

ORGAN DONATION LAST REVIEWED LOCATED

LIVING WILL/MEDICAL DIRECTIVE LAST REVIEWED LOCATED

LIFE INSURANCE POLICIES LAST REVIEWED LOCATED

LONG-TERM CARE INSURANCE POLICIES LAST REVIEWED LOCATED

OTHER INSURANCE POLICIES LAST REVIEWED LOCATED

FUNERAL ARRANGEMENTS LAST REVIEWED LOCATED

REAL ESTATE DEEDS LAST REVIEWED LOCATED

FINANCIAL RECORDS LAST REVIEWED LOCATED

OTHER DOCUMENTS LAST REVIEWED LOCATED

OTHER DOCUMENTS LAST REVIEWED LOCATED
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Additional Resources
Interested in learning more? These resources can help: 

Medicare.gov  
The official U.S. Government site for Medicare. 

Eldercare.gov 
A public service of the U.S. Administration on Aging connecting you to services for older 
adults and their families.

AARP.org 
AARP is a nonprofit, nonpartisan organization that empowers people to choose how they 
live as they age. 

State Health Insurance Programs (SHIPtacenter.org/) 
SHIPs provide free, in-depth, one-on-one benefits counseling and assistance to Medicare 
beneficiaries, their families, friends, and caregivers. 

Benefitscheckup.org 
The BenefitsCheckUp® is a free service of the National Council on Aging. 

SocialSecurity.gov 
Learn more about Social Security retirement, disability, and survivors’ benefits.

Annualcreditreport.com  
Provides free credit reports every 12 months from each of the 3 credit bureaus.
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